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	M A C K A Y   B A I L E Y   L I M I T E D
2026 Rental Property Questionnaire
Annual Report & Tax Return Preparation


 
	Client Name
	Balance Date


 
	Welcome
Thank you for taking the time to complete this. The information you provide helps us prepare your annual report and tax return for your rental property accurately and efficiently.
Beside each item in the records checklist there are four tick boxes:
Attached: you’re including the document with this questionnaire (or will email it through with your reply).
In Xero: it is already in your Xero file (where applicable) and we can pull it from there.
To Follow: you don’t have it just yet but will send it shortly.
N/A: the item doesn’t apply to you.
If you haven’t given us a clear indication, either in Xero or in this questionnaire, we will be in touch to discuss in more detail.
Please return the completed form by email to your Mackay Bailey adviser, along with any attachments. If anything is unclear, just give us a call.


CONTACT DETAILS

Please update your details below if anything has changed since last year.
	Phone:
	 

	Mobile:
	 

	Email:
	 

	Postal Address:
	 

	Physical Address:
	 

	Bank / Bank Manager:
	 




 
	Terms of Engagement
This engagement is governed by Mackay Bailey Limited’s Terms of Engagement, available at www.mackaybailey.co.nz/engagement. By signing below, you confirm responsibility for all information provided and agree to these terms.


 
	Authority to Act
I authorise Mackay Bailey to:
Obtain financial records (bank and mortgage statements, property manager reports, insurance schedules, rates notices, dividend and interest certificates and similar) necessary to complete my 2026 annual report and tax returns.
Act as my Inland Revenue Tax Agent for all tax types and communicate with IR on my behalf, including electronically.
Communicate with financiers, banks, solicitors, insurers, property managers and other advisers as needed to carry out this engagement.
Access my Xero file (where applicable) for the purpose of preparing the annual report and tax returns.


 
	 
	 
	 

	Signature
	Full Name
	Date




GENERAL

	Is there a specific date you require your accounts completed by?
	☐ Yes  ☐ No

	Would you like a draft copy of the annual report before it is finalised?
	☐ Yes  ☐ No

	Would you like us to send a copy of your annual report directly to your bank?
	☐ Yes  ☐ No

	Have your contact details, address or banking details changed during the year?
	☐ Yes  ☐ No

	Have you bought, sold or refinanced any rental property during the year?
	☐ Yes  ☐ No

	Are you using Xero (or another cloud accounting system) for the rental? If so, please confirm we have current access.
	☐ Yes  ☐ No

	Would you like us to prioritise this work for any particular deadline (loan application, sale, etc.)?
	☐ Yes  ☐ No


If yes to any of the above, please provide details:
	 

	 

	 

	 



RECORDS CHECKLIST

Many landlords now use Xero. Where the information is already in your Xero file, simply tick the In Xero column and we can pull it from there. Otherwise, attach the document or note that it is To Follow.
	Document / Record
	Attached
	In Xero
	To Follow
	N/A

	Accounting System Backup
If you use desktop software (not online), please supply a current backup file.
	☐
	☐
	☐
	☐

	Bank Statements
A statement confirming the closing balance as at balance date for each rental bank account.
	☐
	☐
	☐
	☐

	Mortgage / Loan Statements
Year-end statements for every loan secured against a rental property, plus copies of any new loan documents.
	☐
	☐
	☐
	☐

	Property Manager Statements
Annual statement and monthly statements (if applicable) showing rent received, fees and outgoings.
	☐
	☐
	☐
	☐

	Insurance Schedule & Invoices
Premium summary and any insurance claim documentation received during the year.
	☐
	☐
	☐
	☐

	Rates Notices
Council rates and water rates invoices for each property.
	☐
	☐
	☐
	☐

	Repairs & Maintenance Invoices
Invoices for any repair, maintenance or healthy homes work undertaken.
	☐
	☐
	☐
	☐

	Solicitor’s Invoices
All invoices for legal services so legal fees can be classified correctly.
	☐
	☐
	☐
	☐

	Settlement Statements
Solicitor’s settlement statements for any property purchased, sold or refinanced during the year.
	☐
	☐
	☐
	☐

	GST Returns & Workings
Required only if GST-registered (commercial rental or short-stay).
	☐
	☐
	☐
	☐

	Body Corporate / Levies
Annual body corporate statement for unit-titled properties.
	☐
	☐
	☐
	☐

	Short-term Rental Platform Statements
Annual income summaries from Airbnb, Bookabach, Holiday Houses, etc.
	☐
	☐
	☐
	☐

	Major Asset Purchases or Sales
Tax invoices for chattels or capital improvements (see Major Transactions below).
	☐
	☐
	☐
	☐

	Inland Revenue Correspondence
Any letters, statements or notices received from IR that you would like us to look at.
	☐
	☐
	☐
	☐




PROPERTY DETAILS

Please confirm or update the details of every rental property you owned at any time during the year. Add as many lines as needed (or attach a separate sheet).
	Property Address
	Date Acquired
	Date Available for Rent
	% Owned
	Private Use Days

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


Properties Sold or Disposed of During the Year
	Property Address
	Date Sold
	Sale Price ($)
	Buyer / Notes

	 
	 
	 
	 

	 
	 
	 
	 



RENTAL PROPERTY — 2026 UPDATES

	Interest deductibility restored
Interest on borrowings used to acquire residential rental property is now 100% deductible from 1 April 2025 onwards. There is no longer any phase-out adjustment to apply for the 2026 income year (in 2025 it was 80%).


 
	Bright-line test — 2-year rule
The bright-line test is now a 2-year rule for sales of residential land on or after 1 July 2024. If you have sold (or signed an unconditional contract to sell) any residential land during the year, please tell us. We need both the acquisition date and disposal date to assess whether bright-line applies, plus a copy of the sale and purchase agreement.

	Did you own a residential rental property at any time during the year?
	☐ Yes  ☐ No

	Did you buy or sell any residential land during the year (including bare land)?
	☐ Yes  ☐ No

	Has the property been used for any private use during the year (e.g. family stay, mixed-use)?
	☐ Yes  ☐ No

	Did you refinance any rental property loans during the year?
	☐ Yes  ☐ No

	Was the property fully tenanted for the whole year (no extended vacancy)?
	☐ Yes  ☐ No

	Do you use a property manager to handle the rental?
	☐ Yes  ☐ No


 
	Property manager name & contact (if yes):
	 



TENANCY BONDS

	Bond lodgement reminder
Under the Residential Tenancies Act, any bond collected from a tenant must be lodged with Tenancy Services within 23 working days. Bonds are held by Tenancy Services (MBIE) until the tenancy ends. The bond is NOT income — it is held in trust and refunded when the tenancy ends.
If a property manager is used, they typically handle bond lodgement on your behalf. Please supply bond lodgement receipts or refund statements where available.


Please complete the table below for any bond held at balance date or refunded during the year. Add as many lines as needed (or attach a separate sheet).
	Property
	Tenant name
	Bond $
	Date lodged with Tenancy Services
	Lodgement / receipt number

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Have all bonds collected from tenants this year been lodged with Tenancy Services?
	☐ Yes  ☐ No

	Have any bonds been refunded (in full or part) to tenants during the year?
	☐ Yes  ☐ No

	Has any bond been retained for damage, unpaid rent or cleaning during the year?
	☐ Yes  ☐ No



HEALTHY HOMES & COMPLIANCE

	Healthy Homes reminder
All private residential tenancies must comply with the Healthy Homes standards (heating, insulation, ventilation, moisture and drainage, draught stopping). A current Healthy Homes compliance statement must be supplied to tenants within 28 days of any new or renewed tenancy.
Compliance work that brings a property up to standard for the first time is generally treated as capital. Like-for-like replacements are usually deductible repairs. Please supply invoices so we can apply the correct treatment.

	Have you completed any Healthy Homes compliance work this year?
	☐ Yes  ☐ No

	Did you receive any insurance claim proceeds during the year?
	☐ Yes  ☐ No

	Did you carry out any major repairs, renovations or chattels replacements?
	☐ Yes  ☐ No

	Did you replace any chattels (carpet, oven, heat pump, etc.) during the year?
	☐ Yes  ☐ No

	Were any tenants in arrears at balance date, or have you written off any rent as a bad debt?
	☐ Yes  ☐ No



MAJOR TRANSACTIONS

Please supply documentation and invoices for any significant chattels purchases, sales, capital improvements or property transactions during the year. This ensures we apply the correct tax treatment and maximise any depreciation claim.
	New for 2026 — Investment Boost (20% upfront deduction)
From 22 May 2025, residential landlords can claim an extra 20% upfront tax deduction on the cost of new productive assets (most chattels, like new heat pumps, ovens, ranges, carpet), in addition to normal depreciation.
To make sure we capture this for you, please record the actual purchase date for every new asset (not just the invoice date). The Investment Boost only applies to the first owner (so generally not to second-hand assets) and excludes the residential building itself and land.
If you’re unsure, list the item anyway and we’ll assess eligibility.


New Chattels or Capital Improvements
	Asset Description
	Date Purchased
	Total Cost ($)
	New / 2nd Hand
	Property / Notes

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


Chattels Sold or Scrapped
Please refer to last year’s fixed asset and depreciation schedule, included with your prior annual report.
	Asset Description
	Date Sold / Scrapped
	Sale Price ($)
	Replacement Asset

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


LOANS AND MORTGAGES

Have you raised, refinanced or repaid any loans or mortgages during the year? If yes, please attach the loan documents and solicitor’s settlement statements, and complete the table below.
	Lender / Mortgagee
	Principal $
	Commencement Date
	Security / Property

	 
	 
	 
	 

	 
	 
	 
	 


Please also supply year-end loan statements verifying the balance of all existing loans at balance date, plus the interest paid for the year.

SHORT-TERM RENTAL & DIGITAL PLATFORMS

	Inland Revenue’s focus area
Income from short-term rental platforms (Airbnb, Bookabach, Holiday Houses, etc.) is taxable, even where the platform itself is based overseas. GST and the mixed-use asset rules can also apply depending on income level and private use.
Please send through annual income summaries from each platform, plus any expense breakdowns the platform provides.

	Did you receive any short-term rental income (Airbnb, Bookabach, Holiday Houses, etc.) during the year?
	☐ Yes  ☐ No

	Was the property available for short-term rental for part of the year only (mixed-use)?
	☐ Yes  ☐ No

	Did the gross short-term rental income exceed $60,000 for the year (GST registration threshold)?
	☐ Yes  ☐ No


If yes to any of the above, please attach the platform statements or income summaries for the year, or note here if these are already in Xero.

USE OF HOME AS OFFICE

	Do you use part of your own home for managing the rental property (record-keeping, tenant communication, etc.)?
	☐ Yes  ☐ No


When calculating your home office claim we will also review whether claiming the standard IRD rate is more beneficial.
If yes, please complete:
	Total area of home (m²):
	 
	Area used for business (m²):
	 

	Mortgage interest paid $:
	 
	Rates $:
	 

	Power $:
	 
	Insurance $:
	 

	Repairs and maintenance $:
	 
	Other home expenses $:
	 

	If renting, total rent paid $:
	 
	 
	 



MOTOR VEHICLE USE

	Do you use your own motor vehicle for rental property purposes (inspections, repairs, agent visits, etc.)?
	☐ Yes  ☐ No


 
	If yes, total business kms travelled this year:
	 


Inland Revenue requires a 90-day (three month) logbook every three years to support any business-use claim. If your last logbook is more than three years old, please complete a fresh one.
	Period covered by your most recent 90-day logbook:
	 



RENTAL EXPENSES PAID FROM PERSONAL FUNDS

If deductible rental expenses have been paid in cash or from a personal account, please supply details. These can be included as a deductible expense if they relate to the rental property.
	Paid to (Supplier)
	Description / Property
	Amount $

	 
	 
	 

	 
	 
	 

	 
	 
	 



OTHER MATTERS

	Have you received any income from sources outside New Zealand during the year (foreign rental, dividends, FIF)?
	☐ Yes  ☐ No

	Have you made any gifts (including loan forgiveness) to family members or trusts this year?
	☐ Yes  ☐ No

	Have you received an inheritance, gift or windfall during the year?
	☐ Yes  ☐ No

	Are you aware of any IRD audits, reviews or risk reviews underway?
	☐ Yes  ☐ No

	Have you taken on or repaid any loans from related parties (other than the bank)?
	☐ Yes  ☐ No


If yes to any of the above, please attach details.
GOOD HOUSEKEEPING

A few things worth checking in on each year. Have a think about when each of the following was last reviewed, and tick the box if you would like us to revisit it with you.
	When was the last time you...
	Date last reviewed
	Discuss?

	...reviewed your rental property insurance cover (replacement value, loss of rent)?
	 
	☐

	...reviewed your Healthy Homes compliance status?
	 
	☐

	...reviewed your tenancy agreements and bond lodgements?
	 
	☐

	...reviewed your property manager arrangement and fees?
	 
	☐

	...reviewed your mortgage structure, fixed rates and break costs?
	 
	☐

	...updated your will?
	 
	☐

	...reviewed or updated your enduring power of attorney (EPA)?
	 
	☐

	...reviewed your life and income protection insurance cover?
	 
	☐

	...sat down to talk through your succession or exit plan for the property?
	 
	☐

	...reviewed your ownership structure (personal vs trust vs company / LTC)?
	 
	☐

	...had a tune-up of your Xero file (chart of accounts, bank rules, integrations)?
	 
	☐

	...looked at cyber security for your rental records (email, banking, document storage)?
	 
	☐




COMMENTS AND ADDITIONAL INFORMATION

Use this space (or attach a separate page) to record anything else you’d like us to know about: queries, plans for the coming year, items that didn’t fit anywhere above.
	 

	 

	 

	 

	 

	 


 
	Returning this form
Please email this completed questionnaire (along with any attachments) to your Mackay Bailey adviser. If you would prefer to drop the records in, we are at 109 Blenheim Road, Christchurch.
Thank you for taking the time to complete this. It makes a real difference to how quickly and accurately we can prepare your annual report.




www.mackaybailey.co.nz   |   Confidential
